
WEDDING RECEPTION PLANNER

Please complete this planner in full and FAX to (405) 912-5611 ASAP.  Once I receive this completed planner, we will 
schedule to meet at the South OKC Chamber of Commerce Bldg Located at 701 Southwest 74th Street, Oklahoma City, 
OK 73139.  Just west of the Hibdon tire center on the north side of I-240 service road.  Thank you again for trusting 
JamEra Mobile Music for your special event.

RECEPTION
 LOCATION

Please include address & 
facility contact ph#s.

 (event date/time)

Other Services 
Present?
YES   NO
(please include their  
name/business name)

WEDDING PLANNER:
PHOTOGRAPHER:
VIDEOGRAPHER:
BARTENDERS:
CATERERS/SERVERS:

DANCERS
ORCHESTRA
SINGER/S
KARAOKE
PERSONAL M.C.

Prayer before 
reception/food?
YES       DJ  can 
perform
NO          prayer.

Please write down below, the name and title or relation of the person who is to 
say the blessing for the food/reception.

Select the genres 
that you prefer to be 
played?

VARIETY (DJ’S CHOICE)
HIP HOP/r&b/RAP
JAZZ
ALTERNATIVE PUNK
COUNTRY/WESTERN

CLASSICAL
CLASSIC ROCK
HEAVY METAL
CHRISTIAN/GOSPEL
BALLADS/LOVE SONGS

OLDIES
TOP 100
80’S MUSIC
OTHER:

Bride & Groom 
Intro?

YES
NO

Below, write down how you would you like your name introduced?
Example: Mr & Mrs. John Jacob Smith.

Wedding party 
Intro?

YES
NO

Please list the wedding 
party’s  names  in  the 
EXACT order  of  
entrance as it is in your  
wedding ceremony.

GROOMSMAN BRIDESMAIDS

Bestman Maid/Matron of Honor

Ring Bearer/s Flower Girl/s

Page 1 of 4



Wedding Party 
receiving line?

YES
NO

Basically, after the introductions, the wedding party and the wedding couple’s  
family form a line so that the guests can formally greet them.

NOTES:

Any special 
Presentations or live 
performances?

YES
NO

While  everyone  is  seated,  this  would  be  an  excellent  time  for  this.  These  
performances can continue throughout the dining period.  Please list in detail the  
type of presentation and the people’s names involved for proper introduction.  
Also include your estimated length of time for each performance.

Dinner Format? SELF SERVICE: Buffet/Finger foods FULL SERVICE: Sit down/Servers
If format is “self-service” then the bride and groom along with the wedding party  
will be asked first to start the buffet line then the guests will follow.  If it is “full-
service”, then the bride, groom and wedding party will be served first.  Please 
remind servers of this.

Cake Cutting?
YES  NO

NOTES:

Best Man toast?
YES  NO

Full name of the Best Man.

Maid/Matron of 
Honor toast?
YES  NO

Full name of the Maid/Matron of Honor.

Other special toast?
YES  NO

NOTES:

Would you like to open 
the floor for toasts?
YES  NO

NOTES:

Bouquet toss?
YES  NO

SONG/ARTIST:
TRADITIONAL  FUN

Garter toss?
YES  NO

SONG/ARTIST:
TRADITIONAL  FUN

Choose the 
following DJ 
announced 
dances.

Bride & Groom dance.
Wedding Party dance.
Father & Bride
Money dance
Chicken dance
Hokey Pokey
Limbo line dance

Song/artist

Song/artist

Song/artist

other:
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Any final presentations or announcements before close of reception?         YES  NO

“4 sure” song list!
Please list 5 songs that you definitely want to hear!

SONG ARTIST

Other requests or changes not mentioned on this planner?         

Please don’t hesitate to call me anytime if you have any questions, (405) 921-5611.
DJ: Ray Evangelista
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Your Wedding Budget Worksheet

My Total Budget ___________
Expenses % of total 

budget
Your 

estimate
What you 

actually spent
Ceremony
Location fee, officiant fee, marriage license, 
musician's fees, ring pillows

3% ______ ______

Reception
Reception Site, Food, Drinks, Rentals, Cake, 
Favors

48% ______ ______

Attire
Dress, Headpiece/veil, undergarments and 
hosiery, shoes, accessories, jewelry, hair and 
makeup, Groom's Tuxedo or Suit, shoes, bow tie, 
cuff links, studs, suspenders

10% ______ ______

Rings
His and her rings, engraving

3% ______ ______

Flowers
Ceremony, bride's bouquet, maid-of-honor and 
bridesmaid bouquets, corsages and boutonnieres, 
centerpieces, flower-girl basket

8% ______ ______

Music
Ceremony Musicians, Band and/or DJ, cocktail 
hour musicians, sound system rental

8% ______ ______

Photography
Photographer and Videographer's fees, albums, 
additional prints, disposable cameras for candids

12% ______ ______

Transportation
Transportation for wedding party, guest shuttle 
and/or parking attendants

2% ______ ______

Stationery
Invitations, response cards, thank you notes, 
postage, calligraphy, guest book

3% ______ ______

Gifts
Bridesmaid and groomsmen, parents, welcome 
baskets for out-of-town guests.

3% ______ ______
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